Development Manager ¢ Trusts & Lottery
FOREWORD

Thank you very much for your interest in a positionYauthNet. | hope that the enclosed
details will encourage you to apply for tli#evelopment Manag@ost within our growing
Development Team.

We alvertised this post with the strap lin&, 2dz KIF @S (GKS FoAfAde
prospective funders feel comfortable and your enthusiasm for the projects you present is
infectious. - slightlymischievousut thisis broadly the job!

. 2dzi Kb S 6nQisi to ¥hga@iel Inform and inspire -28 year olds across the UK to
achieve their ambitions and dreams. We achieve this through our two awarding
websites,www.TheSite.organd www.do-it.org.uk At 13 year2 f RX gSQNB | @&2d
proud of our achievements. In this time we've formed groundbreaking partnerships across

the voluntary and corporate sectors, developed our very own software, helped to inspire
people from divese backgrounds to volunteer, and given millions of young people the
advice and support they need to live their lives with confidence.

We measure our success by how many young people we reach, engage and inspire and this
depends on our ability to raise ew £5million a year in voluntary incomerundraising is
therefore the lifeblood of our achievements. Over the next five years we are looking to step
up our income to £8m a year to meet the increasing demand on our services.

In 2005, the YouthNet Develomnt Team embarked on a new fundraising strategy, which

we calledBreaking Outh dzNJ ' AY gt a (2 3AINRg , 2dziKbSiQa ¢
£5m a year by 2010. In 2008, thanks to a number of outstanding fundraising achievements
with companies, trusts, fendations and government, we have reached our target two
years ahead of schedule. Looking forward our challenge is to sustain and build on these
achievements.

This is a new role, ande are seeking an imaginative and energetic person to join our
successil Trusts & Lottery team who currently generate £800k a year.

You are an experienced trst fundraiser who understands fully the process required for
raising money from trustand lottery. Withan eye for detail and the ability to handle
multiple prioities, you feel equally comfortable presenting a business plan to the Lottery as
@2dz R2 {0 f 1 Ay 3 fuluké plahsaKdinne? witi & rbafritpeospect. You
know your way around many of the UK trusts and foundations and so your stewas#ssp

are well honed. You have the abilityo make current and prospective funders feel
comfortable and your enthusiasm for the projects you present is infectious.

Working atYouthNet yu will be contributing to a charity that is making a real iripan
the lives of young people. You will need to be committed to our cause and our values.
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Like all fundraimg roles at YouthNet, this will be fagaced, wideranging, and hugely
rewarding. Based in Old Street, YouthNet is made up of keen, creativelocpes who
care passionately about our mission. You will be working within an energetic fundraising
team n an environment that has the buzz of a creative agency underpinned by the values
of YouthNet thecharity.

If you like the sound of the role and of YouthNet, and believe you have the ability and
determination to help move YouthNet to the next level theS @R @SNE Y dzOK f 7
from you. Please feel free to call me for an informal chat on 20 72 50 57 00

Good luck with your application!

Colin Jones
Development Director
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DEVELOPMENT MANAGER ¢ TRUSTS & LOTTERY
Job specification

Overall purpose of the post:

1

To generate significantincome fromNational Lottery programmesharitable trusts and
foundations towards 2 dzi Kb S Q& O2NB 62N] FyR &LISOATFAC

Key areas of responsibility:

1
1

Jointly and severally take responsibility for the Developne@ I Y Q& Fdzy RNJ A & A
Generate income fromNational Lottery distributorsgharitable truss and foundations,

taking responsibility for the full new business processsearch, initial approach,

obtaining meetings, pitches and presentationsiting applicationssecuring support and

closing the dealThis is key to all roles in the Development team.

Work alongside the other Trusts & Lottery Development Managers and Trusts & Lottery
Executive to ecure the annual income targets from the National ogt(£375,000 in

2008/9) and from charitable trusts and foundations $5000 in 2008/9).

Successfullpnanage existing and futurérust and Lottery partnerships/contracts as

appropriate ensuring thatexcellent stewardship is provided and tHalr NIy § NE Q | Y
,2dziKbSiQa 202S00A@0Sa NB YSiUo

22N] S6AGK O2ftSI3dzSa | ONR&aa , 2dziKbSia G2 N
networking opportunities and engaging peers at Trustee level.

1 Work alongside the Head dtusts & Lotteryo ensure all department tardgs are met.

Play a key role in delivering and developing the Developrient Y Q& FA @S & S NJ
strategy

Reporting to:
Head of TrustandLottery

Responsible for:
Consultants, volunteers and temporary and project staf$ required.

Location:
TKS 2NHI YA al (:5@Fgaiharstda&SStreet, Porddmi O S

Main tasks and responsibilities:

1

Work closely with thexistingTrusts & Lottery Development Manager(s) tamage

L 2dziKbSiQa OdzZNNBy G | yR Fdzii dzZNB 3 NJ0§/9),as FNR Y
well as research and apply to new BIG programmes and other National Lottery

distributors.

Work closely with the existing Trusts & Lottery Development Managan($)r rusts &

Lottery Executivéo secure grants and donations from charitable trustel foundations
(£395,000 for 2008/%.

Lead on the development of significant (E50k+) applications to National Lottery

distributors, trusts and foundations, as well as manage significant{yesdti grants.
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1 Make the initial approach to new contacts, resdarobtain meetingsvhere possible,
prepare and submit funding applications.

1 Maintain and develop meaningftglationships with funders through accurate reporting
and effective stewardship of all accounts.

1 Manage key designated fundraising accounts andrrtelationships maximising
networking opportunities and attending relevant events.

1 Work autonomously to manage workload and priorities.
22N)] G6AGK | 2dziKbSGQa 2 LISNJI (deelop projectshatINE 2 S O
fit with the priorities of icentified funders- creating interactive and dynamic
relationships that raise money and move the mission of the charity forward.

1 Keep upto-date with the main issues and developments in fundraising; liaise with
professional bodies, agencies and other asstamms as appropriate.

1 Maintain accurate and ufn-date paper and computen I A & S Ni2cord<QoR_attsry
programmestrusts andfoundations.

Other duties

1 Deputise for the Head of TeanmHead ofTrustsand Lottery) when needed.

1 Other duties within thedepartment from time to time as necessary, which may require
evening and weekend work.

Person specification

Essential:

1 Generatingncomeis key to this role and you will have a proven track recomising
money fromNational Lottery distributorand/or trusts and foundations the voluntary
sector.

Proven track record in successful account management or similar skills / experience.
Strong communication skills includingried proposal writing, proofing, pitching,
presenting and negotiating skills.

1 Aproven ability to convey complicated projects simply and accurategxisting and
potential supporters

1 Ability to think creatively anthteraly, with the ability to create tailored LJF O1 | 3Sa Q 71
funders.

1 Diplomacy, tact and the ability to build and mtain relationships with funders, staff and
sector partners where appropriate.

1 Excellenbrganisation andime management skills, with the ability to manage and
prioritise a heavy workload

1 Excellent accuracy and attention to detail, with the ability toelep high quality
detailed proposalsreportsand project budgets.

1 Seltstarter with initiative and driveo identify new opportunities for funding from Trust
and Lottery sources.

IT literacy is essential (Microsoft Office, including PowerPoint and Excel)

1 A commitment to waoking within a multidiscipline team/organisation and the ability to

be jointly and severally responsible for demanding fundraising targets

Desirable:

1 Demonstrable experience of a mix of fundraising techniques.

1 Experience of or abilitf 2 WKIF yRf SQ ONBIFGAGBS | 3SyOASa |y
1 An open and flexible attitude and approach to work

1 Interest in youth issues, volunteering and new technology
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1 Sense of humouand thedesire to work within dastmovingyoungperson centred
organisation.

Terms and Conditions

Salary Band: £28,000¢ £33,000 per annum

Pension: 1% employee contribution secures 6% employers contribution to
stakeholder pension schenfafter 3month probation review)

Hours of Work:  This posis fulltime, normally 9.3@; 5.30, Monday to Friday. Some
unsocial hours may be required from time to time for which time of
lieu may be given

Holidays: 25 days per year plus UK bank holidays
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